Early Careers – Work Experience
Participant Application Form
Early Careers – Work Experience
Collection notice
The Department of Corporate and Digital Development (DCDD) Early Careers collects personal and sensitive information from you as a participant and from your parent or guardian. This information is used to manage your participation in the Early Careers Work Experience program and to appropriately match participants to the host agency. Your personal information will also be used to produce reports for statistical data for continuous improvement. All personal information will be de-identified for reporting purposes.
This information will be shared with Early Careers, the Workforce Development team within DCDD, DCDD Executives and your NT school or Inclusive Employment Australia (IEA) provider. We will not disclose personal information about you to anybody else, unless you have given consent, or we are authorised or required to do so by law.  

If you choose not to provide this information, we may not be able to match you with the host agency or to proceed with the placement. For more information about how we handle your personal information, or to request access to the personal information we hold about you, contact Early Careers – 89994164 / earlycareers@nt.gov.au. 
	Purpose of this agreement
This agreement outlines the responsibilities and expectations of participants, parents/guardians, schools or Inclusive Employment Australia (IEA) providers and host workplaces involved in the Early Careers Work Experience Program. It is designed to support a safe, positive and meaningful work experience placements and must be completed prior to placement commencement. 
How the program will work

NTG Work Experience program

	1. Work experience week

	Program
	2026 Work Experience Program - Term 3 (1 week placement in week 10)

	Placement start date
	Monday,14 Sept 2026
	Placement end date
	Friday, 18 Sept 2026




	2. Participant details

	Surname
	
	Given name
	

	Preferred name
	

	Gender
	☐ Male   ☐ Female   ☐ Other
	Date of birth
	

	Which region are you in?
	☐  Barkly (Tennant Creek)	☐  Big Rivers (Katherine)	☐  Central (Alice Springs)

☐  Darwin, Palmerston & Litchfield		☐  East Arnhem (Nhulunbuy)

	Do you have a disability?
	☐ Yes   ☐ No  
	Do you need any support or workplace adjustments to undertake this placement?
	☐ Yes   ☐ No 
(if yes, please provide details)

	Do you identify as Aboriginal / Torres Strait Islander?
	☐ Yes   ☐ No  

	Participant Email
	
	Contact number
	

	School/IEA contact
	
	Work number
	

	3. Licences and qualifications  

	Work with Children Clearance (Ochre Card):
	Card number:  
Expiry date:
	☐	I have applied and copy of receipt attached

	White Card number:
	
	Expiry date:

	List any qualifications (e.g. Certificate I Electronics, Certificate II Hospitality etc)

	4. Participant industry interest - Please indicate up to three (3) industry areas of interest and rank them in order of preference. (1 = highest preference).


	Business administration
	Heath

	
	
	Business
	
	
	Allied health

	
	
	Project management
	
	
	Oral health

	
	
	Human Resources (HR)
	
	
	Administrative health

	Community Services
	Science and environment

	
	
	Social work
	
	
	Aquaculture

	
	
	Psychology
	
	
	Agriculture

	
	
	Youth Services
	
	
	Horticulture/land management

	Education
	Marketing and communications

	
	
	Education and classroom support
	
	
	Digital design

	
	
	Library and information services
	
	
	Events

	
	
	Administration
	
	
	Tourism and Hospitality

	Engineering
	Information communication technology

	
	
	Civil – Transport and Works
	
	
	Software and infrastructure support

	
	
	Industrial
	
	
	Computer engineering

	Finance
	Governance and policy

	
	
	Accounting
	
	
	Law

	
	
	Data analysis
	
	
	Policy

	
	
	
	
	
	


	5. Participant agreement

	☐	I have read and understood the collection notice and consent to the collection of my personal and sensitive information for the purposes stated.

	☐	 As a participant undertaking work experience, I agree to:
· participate in / read all pre-placement information provided.
· follow workplace rules, dress appropriately, and carry out lawful and reasonable directions
· comply with all workplace health and safety requirements, policies and procedures
· take reasonable care for my own health and safety and not adversely affect others
· maintain professional behaviour and treat colleagues, clients and members of the public respectfully
· attend on the agreed days and times, or promptly notify my host workplace and Early Careers on 89994164 if I am unable to go to workplace
· report any incident, accident, or placement concern to the workplace supervisor
· keep confidential and private information secure and not disclose it to others 
· understand that the information in this form will be shared with the host workplace to arrange and manage the placement.

	Participant Signature
	
	Date 
	





	6. Parent/guardian details and agreement

	Contact name
	
	Relationship to participant
	

	Address
	

	Email 
	
	Contact number
	

	As a parent/guardian of this participant, I:

	give consent to them undertaking work experience in the NT Government.
	☐ Yes   ☐ No  

	agree to the information in this form being provided to the workplace.
	☐ Yes   ☐ No  

	give permission for them to receive first aid in the case of minor injury.
	☐ Yes   ☐ No  

	give permission to the host workplace to arrange ambulance and/or appropriate emergency medical treatment in the case of injury.
	☐ Yes   ☐ No  

	acknowledge that the host workplace employees are not required to hold a current Working with children Clearance (Ochre Card) unless the host workplace or its employees are engaged in child-related employment as defined in the Care and Protection of Children Act 2007 (section 185 and 186).
	☐ Yes   ☐ No  

	agree to arrange transport to and from the workplace.
	☐ Yes   ☐ No  

	give permission for photographs and/or videos of them to be taken and used by the host workplace for internal communications, promotional materials or other approved purposes. (Note selecting no will not affect participation),
	☐ Yes   ☐ No  
(if yes please complete the Talent Release Authorisation form attached)

	Please provide details of any workplace adjustments 


	Please provide any medical condition/s including medication 


	Please list any additional information that may affect the participant’s involvement in work experience placement.

	Parent/Guardian Signature
	
	Date
	





	7. School Coordinator or Principal / IEA provider Endorsement and Declaration 

	School / IEA provider
	

	Coordinator name
	
	Work Email
	

	Position
	
	Work Phone
	

	I confirm that I have reviewed this agreement and support the participant’s involvement in the proposed placement. I acknowledge that all known support, medical and accessibility requirements have been provided to the Early Careers team and / or host workplace where appropriate.

	I give permission for the above-mentioned student to undertake work experience at the host workplace on the Host Agreement provided.

	Authorised Delegate Signature:
	
	Date:
	

	Early Careers details

	Contact
	Cindy Hoban
	Position
	Early Careers Consultant

	Email
	earlycareers@nt.gov.au
	Phone
	89994164 / 89997220

	How to submit
· Email your completed form to earlycareers@nt.gov.au. 
· Ensure all documents are completed and signed by all parties, otherwise your agreement will not be considered for placement.

	


What happens next
Early Careers:
· will find a suitable match to a host workplace using the details that have been provided.
· will advise all parties that placement has been confirmed and provide further information on the next steps.
Workplace Requirements Guide
	White Card
	Participant is required to obtain a general construction induction card (White Card) prior to commencing placement. Apply for a white card | NT.GOV.AU 

	Working with Children Clearance (WWC)
	Hosts and their employees or volunteers are not required to hold a current Working with children Clearance (Ochre Card) if they are not engaged in child-related employment. The requirement for a working with children clearance only applies to the host and their employees who are engaged in child related employment as defined in the Care and Protection of Children Act 2007 (section 185 and 186).
Participants do not need a clearance if they are less than 15 years old.

	National Police Clearance (NPC)
	Participant is required to obtain a national police clearance prior to commencing placement when being hosted in Aged Care.

	Personal Protective Equipment (PPE)
	If Personal Protective Equipment (PPE) is required for any placement activities, details of the required PPE must be outlined in the agreement.



Participant completes application 


Send form to Early Careers


Early Careers will match participant to host agency


Host agency to approve placement


Early Careers to send confirmation of placement to participant
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